ICAR-DIRECTORATE OF CASHEW RESEARCH
PUTTUR 574 202, D.K., KARNATAKA

F. No. 27-19/2014-Estt Dated: 24.09.2024

OFFICE ORDER

Ref: F.No. NRCC (RES.GEN)/2008 Dated 21.07.2008

Director has been pleased to revise the rent for the Main Conference Hall and Silver

Jubilee Video Conference Room of DCR, Puttur as under with immediate effect.

The new rent fixed for Main Conference Hall and Silver Jubilee VC Rooms is as follows

Name of the party
Government Organization
p State and Central)/ Semi/
Details of Hall ( i izati
Govt. Autonomous/ PSUs/ [ntelr“ng 8723.1 O:gaBnlza.tions/
Professional/ Scientific TaEaRe
Societies
Main Conference Hall Rs. 20,000/- + 3600/- GST Rs. 25,000/-+4500/- GST
Silver Jubilee VC Room Rs. 10,000/-+1800/- GST Rs. 15,000/ -+1500/- GST

Allotment of VC room is under the descretory power of Director, ICAR — DCR, Puttur.

Terms and conditions:

1,

R

10.

The rent/ hire charges fixed above is for 8 hrs/ day (10.00 AM to 06.00 PM). The
Competent authority may permit to extend the above occupation time to 10 hrs for
which the party needs to get prior permission and needs to pay additional charges of
Rs. 1000/- + GST per hour for Main Conference Hall and Rs. 500/- + GST per hour for
Silver jubilee VC Room.

The amount towards rent need to be paid as DD drawn in favor of ICAR — Directorate of
Cashew Research , Puttur payable at Puttur, D.K, Karnataka.

The Halls are rented out only for Non — Political meetings.

These Halls aremainly meant for meetings of this Directorate and shall be rented out
only for meetings of other government organizations and private bodies with prior
permission from Director.

These halls will not be rented out for recreational or marriage functions.

Full rent/ hire charges towards the halls need to be deposited at least three days prior
to the meeting as an advance.

An additional 10% of the full amount of rent also to be paid as Security Deposit by
drawing separate DD drawn in favor of ICAR- Directorate of Cashew Research, Puttur,
Karnataka and this amount will be released later.

If any damages are found to be made to the facilities available, the security deposit will
be released after deducting the charges towards cost of repair as the case may be.

' For the release of SD, the party needs to submit the Proforma along with receipt of SD

Paid.
If advance booking is made and the party could not conduct the meeting on the hired

day the security deposit paid by the party will be forfeited.




11. Consumption of alcohol and smoking is strictly prohibited in the building/ premises of
DCR.

12. Duly filled application by the party needs to be submitted to the competent authority at
least by 3 days in advance and prior permission of the competent authority is to be
obtained.

13. Allotment of the Halls will be done on first served basis.

14. There is no dining facility inside the building of Conference Halls. Meals will neither be
allowed inside Halls nor in Lounge.

15. Tea, Coffee and Snacks can be served in the lounge but are not allowed inside the Hall.

/'

Administrative Officer

Copy to:
1. Sri. Manikandan N, ACTO/ Farm Kemminje I/c, ICAR — DCR, Puttur.
Dr. Aswathy Chandra Kumar, Scientist (Agrl. Extension), ICAR — DCR, Puttur.
Dr. Bhagya H. P., Scientist (SP & MAP), ICAR — DCR, Puttur.
Sri. Ashwin G, Finance and Accounts Officer, ICAR — DCR, Puttur.
Cash & Bills, ICAR — DCR, Puttur.
Notice Board — Kemminje (Office & Farm), Shanthigodu farm, Library.
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ICAR-DIRECTORATE OF CASHEW RESEARCH sty
PUTTUR 574202, D.K., Karnataka DCR

Indent for allotment of conference hall/Video conference room.

1. Name & Designation

2. Purpose

3. Facilities required *

4. Name of the hall required

Date & time : From to

Signature with date

Approval of the Director

NB: Request to be received minimum 3 days in advance.

Food & refreshment have to be arranged by the Indentor. Only audio-visual facilities are provided.

Allotment of conference halls

1. Name of the hall alloted
2. Name of technical/SSS staff allotted

3. Date and time

A}

Administratrive Officer



